Authors guide and template for Regional Chapter sections of the 2009 State of the Climate Report
Template
The following template is a suggested outline of how to present your section’s climate summary. If you find that the suggested outline is not compatible with your summary then feel free to modify it according to your local requirements. However, please note that peer reviewers of last year’s Regional Climate chapter noted that a consistent presentation would greatly improve the readability of the chapter. 
If you chose not to use this format, we would still encourage you to cover much of what is outlined below, and to at least include as many of the basic significant statistics (see section 6. below) as possible.

1. Country or region name 
(e.g., Southwest Pacific or Canada)

2. Base Period
Please note the base period you use for temperature and rainfall. While the preferred base period is the WMO standard of 1961-90, we are happy to accept your country or regions standard base period.
In general, if you will be using rankings or percentiles, please note in this section when the time series commenced (e.g., high quality national rainfall records commenced in 1910).

3. Precipitation
Please describe the average annual precipitation recorded in your region. If at all possible, please relate this to historical totals by using anomalies, rankings or percentiles/deciles.
Descriptions of significant rainfall events, and/or significant annual, seasonal or monthly average rainfall totals for your region or local areas within your region are also encouraged.
Please indicate briefly, if appropriate, what may have driven any anomalous rainfall (e.g., ENSO). However, please be aware that both atmospheric circulation and major climate drivers are covered in other chapters, and hence there is no need to go into such drivers in detail.

4. Temperature

Please describe the average annual temperature (taken as (annual mean Tmax + annual mean Tmin)/2) for your country or region, and relate this back to historical values by way of anomalies, rankings or percentiles/deciles. Annual, seasonal or monthly average maximum and minimum values may also be described if significant. 
Please indicate briefly, if appropriate, what may have driven any broadscale anomalous temperatures (e.g., NAO). However, please be aware that both atmospheric circulation and major climate drivers are covered in other chapters, and hence there is no need to go into such drivers in detail.

5. Significant events

If there were significant climatic events in your region please describe them in this section. This may include, but are clearly not limited to: 

· Heatwaves and cold snaps
· Tornadoes
· Dust storms
· Fires

· Floods and droughts
· Severe storms
· Sea level and sea surface temperature anomalies
· Tropical Cyclones/Hurricanes/Typhoons (*Please note that Tropical Cyclone events are covered in detail in Chapter 4, so please only describe very briefly)

Feel free to include statements of the impact of significant events upon the country or region (e.g., losses from this event totalled some $10 million (USD))

Please note: If you feel an event is significant enough in impact, duration and/or areal extent, please suggest this to the chapter editors as a potential “blue box” special feature. We will typically have around half a dozen featured “blue boxes” in the Regional Climates chapter.
6. Significant statistics:

We are hoping to compile some simple tables of statistics in this years report. Please note as many of the following as possible for your country or wider region if possible.
Mean annual maximum temperature anomaly:

Mean annual minimum temperature anomaly:

Highest temperature (including location and date):

Lowest temperature (including location and date):

Highest rainfall (including location and date):

Lowest rainfall (including location(s) and date):

Highest wind speed:

Greatest snow depth:

If there are multiple locations with zero rainfall, please simply write: 
“0 mm, multiple locations”.
For example, the listing for Canada may be:

Mean annual max temp anomaly: +1.2°C

Mean annual min temp anomaly: +2.5°C

Highest Temperature: Regina,  +38°C, June 13

Lowest Temperature: Yellowknife, -30°C, Jan 14

etc

7. References

Please list any references you may have used. These will be listed at the end of the chapter. 

Format is as follows:

Della-Marta, P.M., D.A. Collins, and K. Braganza, 2004: Updating Australia’s high-quality annual temperature dataset. Aust. Meteor. Mag., 53, 75-93

Figures
Figures should be provided separately as postscript files (.ps or .eps), although TIFF and JPEG files that are at least 300 dpi resolution can be accepted for publication. It is essential that all figures be sent as separate files, as figures embedded in a text or WORD files are unfortunately unsuitable for publication.

General Text Guidelines
While these guildlines are primarily for the editors, they may also assist you if you are unsure of how to format specific aspects of your section
· Please report information using past tense, as these reports are archived, and thus present tense will no longer apply when reading them in the future.

· Spell out numbers from zero through to nine/ninth, and write as a numeral from 10 (10th) onwards. Three exceptions (these follow the AMS Style Guide):
· Dates (e.g., on the 4th). 
· When a sentence includes numbers in the same context that are both above and below nine, the numeral form should be used throughout. For example, use "2 out of 14 cases" rather than "two out of 14 cases."
· Numbers should be spelled out when they start a sentence. 
· For dates such as “the 22nd”, please superscript.
· For directions/locations, please use one word for southeast, northwest etc. (Not south-east or south east)
· Use commas to separate words and groups with a series of three or more words (include a comma before “and” or “or”).

· Use a comma to separate a city from the state.

· For the benefit of lay readers, please: 

· Spell out the word “percent” rather than using the symbol “%”.
· Spell out all states rather than abbreviating them (e.g., Victoria rather than Vic). 
· for units, use the solidus (“/ ”) rather than superscripts (e.g., m/s rather than ms-1).

· use “average” instead of “mean”. 

· Make sure all acronyms/abbreviations are defined the first time used.

· All modifiers with more than one word or a word and number should be hyphenated (e.g., 20-percent increase).

· Units are metric wherever possible, though the use of knots for wind speed is acceptable.

· If describing a local wet/dry season or the northern hemisphere winter/southern hemisphere summer, please use data from late 2008 if required.

Chapter Structure and word count

Please note below the sections and order of the final published chapter. Next to each section we have allocated an approximate word count based upon the size of the region concerned and the length of past submissions. If you would like guidance on the exact number of words for your country or region, please contact the editors to discuss, noting if your region has had an average or unusual year. Word and figure counts for regions are flexible to enable coverage of important events.
7. Regional Climates

a. Introduction (500 words)

b. North America (4000 words, 7 figures)

1) Canada 
2) United States 
3) Mexico 
c. Central America and the Caribbean (1500 words, 3 figures)

1) Central America

2) Caribbean 
d. South America (4000 words, 4 figures)

1) Northern South America and the Tropical Andes 
2) Tropical South America East of the Andes
3) Southern South America 
e. Africa (4000 words, 9 figures)

1) Northern Africa 
2) Western Africa 
3) Eastern Africa 
4) Southern Africa 
5) Western Indian Ocean countries

f. Europe (4500 words, 7 figures)

1) Central and Western Europe 

2) The Nordic and Baltic countries 

3) Iberia

4) Mediterranean, Italian and Balkan Peninsulas

5) Eastern Europe

g. Asia (4400 words, 15 figures)

1) Russia

2) East Asia

3) South Asia

4) Southwest Asia

h. Oceania (3750 words, 6 figures)

1) Australia

2) New Zealand

3) South West Pacific

4) Northwest Pacific and Micronesia

