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	WISER 
Host Institute Endorsement Form



Please complete the following form and email it to grant.defrayment@metoffice.gov.uk along with your Fellowship Application Form and the other required application documents.
If you have any difficulties with the form or sending the documents, please contact Grants Commercial team via the central email inbox grant.defrayment@metoffice.gov.uk
Application Deadline: Tuesday 26 August 2025, 11am UTC
Please complete all sections marked with an asterisk (*)
	1. [bookmark: _Hlk201238379]Applicants Details



To be completed by the applicant
	Personal Details

	Information
	Details

	First Name*:
	

	Family/Last Name*:
	



	2. Host Institute Information 



To be completed by the Host Institute

An appropriate representative of the Host Institute must be the signatory of this form. This representative can be the Director, Dean or relevant Department Head.
In receiving this form, it is assumed that your Institute is in discussions with the applicant (named above) and has agreed to host the WISER Fellowship1 proposed. The submission of this endorsement form is required for the candidate’s application to be considered complete. The purpose of this form is for you to provide written confirmation that your institute agrees to host the Fellowship, and has seen and approved the Fellowship objectives, and also for us to request information on the facilities you will provide. The information you submit will be held in confidence.

This completed Endorsement Form must be received on or before 26 August 2025, 11am UTC. Failure to ensure the form is received by the deadline will result in the applicant not being considered for a fellowship.

Please provide the following information about your institute – the ‘Host’ Institute

	Host Institution Details

	Information
	Details

	Full legal name of the institution
	

	Organisational status private or public limited partnership, etc. 
	

	Address of registered office
	

	Is your institute also the applicant’s Home Institute*? 

	

	Please provide a brief summary of the main function of your organisation that is aligned to the proposed fellowship (e.g. transdisciplinary co-production, climate services, weather/climate science expertise etc)
	









	Please detail processes that are in place to ensure ethical research practices. 



	



(* the institute where the applicant is currently registered or appointed)

	[bookmark: _Toc145673794]Insurance 
The Met Office requires the following levels of insurance to receive Grant funding: 
· Public Liability insurance 
with a limit of indemnity of not less than one million and five hundred thousand pounds (£1,500,000) in relation to any one claim or series of claims arising from the Grant Activities. 
· Employer's liability insurance (or equivalent) with a limit of indemnity of not less than one million and five hundred thousand pounds (£1,500,000) in relation to any one claim or series of claims arising from the Grant Activities.  
· professional indemnity insurance (or equivalent confirmation that the risk can be covered by the organisation) with a limit of indemnity of not less than one million pounds (£1,000,000) in relation to any one claim or series of claims arising from the Grant Activities.  
Please confirm the level and details of the insurances your organisation holds below, please use the space provided to give details of alternative arrangements if required. 
Organisations that are unable to provide confirmation of the required insurances, or equivalent cover, for the duration of the project may be ineligible to received grant funding.  
If your organisation needs to purchase insurance in order to provide cover for the proposed project, please include costs in your budget.

	Public Liability Insurance 

	Insurer 
	

	Limit of Indemnity 
	

	Expiry Date 
	

	Employer’s Liability Insurance  

	Insurer 
	

	Limit of Indemnity 
	

	Expiry Date 
	

	Professional Indemnity Insurance 

	Insurer 
	

	Limit of Indemnity 
	

	Expiry Date 
	

	Where the above insurances are not held, please provide details of alternative insurance and levels of cover. 
	




	Due Diligence 

Due diligence provides a way to mitigate the risks, share good practice and have assurance that organisations awarded grants have the capacity and expertise to deliver required obligations.   The Met Office undertake a due diligence review of all organisations applying for grant funding.   Some of the key due diligence areas include:
Financial Sanctions
Please note, the Met Office must comply with financial sanctions put in place by the UK government or multilateral organisations that limit the provision of certain financial services or restrict access to financial markets, funds, and economic resources in order to achieve a specific foreign policy or national security objective. Such sanctions are targeted against named individuals, entities and whole countries. Because of our own international dealings, and the international operations of our bank, we must also take heed of the pervasive sanctions issued by the US government; even where UK sanctions permit activity, we may need to refrain due to US restrictions.
Safeguarding
WISER has a zero-tolerance approach to sexual exploitation, abuse and harassment (SEAH) of any kind. The WISER programme is committed to ensuring all those involved in the programme take all reasonable steps to prevent harm, particularly SEAH, from occurring and to respond swiftly and sensitively when harm or allegations of harm occur. Successful bidders must be able to take all reasonable steps to prevent SEAH from occurring; to protect people, especially vulnerable adults and children, from that harm; and to respond appropriately when harm does occur.
Fraud Prevention
WISER has a zero-tolerance approach to corruption, fraud, theft, and misuse of funds. We have an obligation to UK taxpayers to spend UK funding as intended. The WISER Programme is committed to ensuring all those involved in the programme take reasonable steps to prevent corruption, fraud, theft, and misuse of funds and to respond swiftly to any allegations that occur. This applies to all funds flowing throughout the programme.
· Fraud: intentional act of dishonesty with the intent of making a gain or inflicting loss on another. 
· Theft: The taking of another person's property or services without that person's permission or consent. 
· Corruption: The abuse of entrusted power for private gain.
· Misuse or mismanagement of funds: any use of FCDO funds for purpose other than as approved by WISER, or in a manner that is otherwise inconsistent with WISER objectives. 
Please confirm if your organisation has previously received/or is in receipt of grant funding from the WISER programme.    
Please can you also provide the details of the person from your institute who can be contacted regarding any due diligence enquiries.    As part of our application assessment, we may need to contact you to complete a due diligence questionnaire or seek information on key organisational policies. 

	As an organisation we have previously or are currently in receipt of grant funding from with WISER programme
	☐ Yes
☐ No

	Due Diligence contact details 

	First Name*:
	

	Family/Last Name*:
	

	Position Held:
	

	Telephone number:
	

	Email address:
	



Please provide details of the person from your institute who will be supervisor, sponsor, Department Head or manager to the prospective fellow for the duration of the fellowship

	Supervisor/Sponsor/Department Head/Manager contact details and CV

	First Name*:
	

	Family/Last Name*:
	

	Position Held:
	

	Department:
	

	Telephone number:
	

	Email address:
	

	Link to supervisors credentials such as profile on Linked in, Google Scholar, ORCID or similar. If these are not available, please provide a brief CV. 
	[Host organisation to enter text here]

	Please provide a brief indication of how you know the candidate as well as how the fellowship might benefit the institution.
	[Host organisation to enter text here]



























Please provide a brief summary of the facilities that will be made available to the fellow, if successful. Please include details such as frequency of supervision, office space, details of computing facilities, access to collaborating organisations etc.

	Facilities to be provided

	[Host organisation to enter text here]

















	3. [bookmark: _Hlk201242389]Proposed Fellow Budget 



Please provide an estimate of the funding required to support hosting the fellow. All costs must be no more than the available funding at a total of £150,000 for the whole fellowship period. 
Please note that a budget for workshop hosting and travel and subsistence costs will be provided separately. This will be confirmed at award stage and will be managed through a draw-down facility.  Host institutes and the applicant do not need to provide a detailed breakdown on the spend associated with workshop hosting and travel and subsistence at application stage.  
Eligible costs include:
· Staff costs
· IT access (e.g., Data storage, HPC fees etc)
· Licensing fees
· Equipment & supplies – new purchases 
· Existing equipment
· Communication materials
The delivery of value for money in grant delivery is paramount, based on guidance from FCDO, the primary funders of our WISER programme overheads should not exceed 12.5%.  There is also the expectation that overheads should only be charged against staff costs.  Please note, UK Aid (ODA) Grant Funding should not be used for commercial gain or profit making – profit should not be included in proposed budgets.  
Capital expenditure such as equipment should be itemised on the budget template. Capital expenditure includes specialist equipment, office furniture and equipment and any other project related equipment. Any aspect of capital expenditure included must be fully justified as contributing to the sustainable outcome of the project.  There is a requirement for a programme asset register to be maintained for all assets purchased at a value of £500 or more. 
All prices must be in £ GBP. 
Please present the project costs relevant to your project. Edit the tables below as required.
	Applicant Position (e.g. Junior Research Fellow)
	[Host organisation to enter text here]

	TOTAL applied for: £  GBP.
	£0.00



	 
	 
	FY25-26
	FY26_27
	FY27_28

	 
	 
	Oct 2026 - March 2025
	April 2026 - March 2027
	April 2027 - March 2028

	Direct Costs
	6 months
	12 months
	12 months

	Staff Direct Costs 
	 
	£0.00
	£0.00
	£0.00

	IT Access 
	Please include details of any costs relating to IT access e.g. data storage, HPC fees
	£0.00
	£0.00
	£0.00

	Licensing Fees 
	 
	£0.00
	£0.00
	£0.00

	New Equipment 
	Please include details of any costs relating to new purchases of equipment
	£0.00
	£0.00
	£0.00

	Existing equipment
	Please include details of any existing equipment costs
	£0.00
	£0.00
	£0.00

	Communications materials
	 
	£0.00
	£0.00
	£0.00

	Indirect Costs
	 
	 
	 

	Other Indirectly Incurred Costs
	Please include details of those organisation overheads noting that overheads should not exceed 12.5%.  There is also the expectation that overheads should only be charged against staff costs.  
	£0.00
	£0.00
	£0.00

	Total Funding:
	 
	£0.00
	£0.00
	£0.00



Budget explanation
Please explain the costs in the budget, including (if applicable) any in-kind costs that will be provided by the institution 
	

	[Host organisation to enter text here]









 



	WISER Grant funding runs through a quarterly in arrears payment mechanism. Should your project require an alternative funding approach, please outline this below. All funding requests outside of the default mechanism will require a detailed discussion, and no guarantee can be given that the programme can deviate from the default mechanism.
If requesting advance funding instead of payment in arrears, please specify values and reasoning behind why advance payment is needed – 250 words max
Please specify what is advance funding in the budget.

	[Host organisation to enter text here]




	4. Host Organisation Endorsement Declaration 



To be signed by the relevant Department Head, Dean or Director of the Institute

To the Met Office
By endorsing the applicant’s fellowship application I confirm that:

· I, or my delegated staff, approve the applicant’s Fellowship application both in terms of the activities planned and the budgeted fellowship cost.

and that, if the candidate’s application is successful,
· my institute will host the Fellowship;
· my institute will assign to the fellow a supervisor or manager (as detailed in Section 2) who is experienced in the field of the Fellowship;
· my institute will provide other facilities (as described in Section 2) for the fellow’s use in carrying out the proposed activities 


	Signed:
	

	Name of Signatory: (in block capitals)
	

	Date:
	

	Position Held:
	

	Telephone number:
	

	Email address:
	




Thank you for supporting the WISER Fellowships by completing this form.
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